
 

 

 

REGISTRATION REQUIREMENTS 
 

 

The following requirements are needed:- 

 
1. Minimum office size 50 sqm. 

2. Outdoor signboard / Interiors. 

3. Minimum 3 staff (Diploma and Experience) 

4. GDS 

5. Security arrangements (Door Locks, Safe Minimum 150 Kg). 

6. Trade license.    

7. Subscription Fees: the annual subscription fees for the active membership 

shall be as follows: 

 

 The application fees for the first year shall be only Dhs. 1,000/- in 

addition to the normal annual subscription fees for: 

 

1- General Sales Agents: 

 

a) Abu Dhabi city 

 Head office Dhs. 10,000/- per annum. 

 Dhs. 2,000/- per annum for each sales branch of the agency. 

 

b) Al Ain city 

 Dhs. 5,000/- per annum for Abu Dhabi travel office branch or a head 

office in Al Ain. 

 Dhs. 1,500/- per annum for each sales branch of the agency. 

 

2- Travel office other than the general agents: 

 

a) Abu Dhabi city 

 Dhs. 3,000/- per annum for a head office. 

 Dhs. 1,000/- per annum for each sales branch of the agency. 

 

a) Al Ain city 

 Dhs. 2,000/- per annum for a branch travel office in Abu Dhabi or a head 

office in Al Ain. 

 Dhs. 1,000/- per annum for each sales branch of the agency. 

 



 

 

REGISTRATION FORM 
 (Please use typed block letters) 
 

1.  LEGAL NAME OF AGENCY                   _____________________________________________  

2.  FULL NAME OF OWNER                   _______________________________________ Mobile 

      FULL NAME OF G.M. OR MANAGER        _____________ __________________________ 

Mobile 

3. ESTABLISHMENT DATE (YEAR)   ___________  NO.OF BRANCHES _________  

4.  LEGAL STATUS           : [ ] SOLE PROPRIETORSHIP [ ] PARTNERSHIP  

    [ ] WITH LIMITED LIABILITY [ ] OTHER (SPECIFY) 

 

5.  ATTACHEMENTS           : [ ] TRADE LICENSE  

(PLEASE ATTACH ONE COPY) 

 

6.  FULL OFFICE ADDRESS:    _____________________________________________  

     (PER LOCATION IF MORE THAN ONE)  

     P.O. Box:  ___________  

     

         [ ] GROUND FLOOR          [ ] MEZZANINE OR IN FLOORS 

     [O] [o] TOTAL AREA (IN m2)  : ____________  

 

     TELEPHONE NUMBER[S]: [ ] ABU DHABI ______________    AL AIN ______________  

    [ ] OTHERS        ______________  

     TELEFAX NUMBERS             :   [ ] ABU DHABI ______________    AL AIN ____________ 

      E - MAIL             :  _______________________  

7.   GDS    :  [ ] GALILEO   [ ] SABRE   [ ] AMADUES   [ ] WORLD SPAN 

 

8.  NUMBER OF STAFF             :   ________  

                     

9.  AGENCY STATUS                  :    [ ] GSA                [ ] I.A.T.A.        [ ] NON – I.A.T.A.  

      [ ] INBOUND & OUTBOUND [ ] OUTBOUND ONLY 

10. I.A.T.A. NUMBERIC CODE:     _________________ [IF APPLICABLE]  

 

11. NAME & TITLE OF OFFICIAL  

        SIGNATORY (IES)                  :     __________________________________  

 

The undersigned certifies that the information given here above accompanied by any other  

attachment [s] is true and accurate for which he/she takes full responsibility, and is hereby 

authorized by the organization identified under POINT NO.1 to handle any given situation  

legal or otherwise, including statements contained in this official membership registration. 

Furthermore, the undersigned while representing the above mentioned agency, specifically  

acknowledges all the by-laws and ruling, present and future, as established by  ِ   Travel & 

Tourism Agencies Council with recognition of its authority in implementing all the said rules 

for the benefit of the entire Coucil in the emirate of Abu Dhabi. 

Name of Authorized official:     Signature & Company stamp   :           Place and Date    :  

 

______________________               ________________________                ___________________ 

MEMBERSHIP NO.:  _______ 



 

 

 
 
Agency Name: …………………………………… 
 
 

DECLARATION 
 
 

I the undersigned on behalf of the above-mentioned 

agency agree for the following:- 

 
Nil Discount policy:  No direct (cash) or indirect (Gifts, 

voucher, promotion…..etc.) discount on travel Tickets 

shall be given by us in the Emirate of Abu Dhabi.  

 

CROSS BORDER SALES AND DISCOUNTS :  No 

import or purchase of travel Tickets from other Emirates 

for airlines who have their sole offices or General Sales 

Agents in Abu Dhabi Emirate.  
 
Ticket Purchasing: We will deal with airlines or GSA’s 

offices only when purchasing airline tickets and avoid 

from buying such tickets from other travel agencies IATA 

or Non IATA.   
ATTAC annual fees: paying on time the annual ATTAC 

fees 
OBLIGATION 

 
This document is the basis of our commitment in 
agreement with Travel & Tourism Agencies 
Council and in the event of any malpractice by 
our agency; we will accept any decision taken by 
ATTAC in accordance with ATTAC By-Laws. 
 
 
AGREED AND SIGNED BY: 
 
Name: 

(Owner or appointed delegate) 

Title: 

Signature: 

Date/ Company Stamp: 

 

  
 

 
   

 

 

   
....................................................... :الة سم الوكإ  
 

 إلزار
 

أوا انمُلغ أدواي ػه انُكانت انمذكُرة أػلاي أَافك 

:- ػهّ انتانٓ

 
الإمتىاع ػه إػطاء : سٕاست ػذو إػطاء خصُماث

أَ غٕز "( ومذا)اْ وُع مه انتخفٕضٕاث انمباشزة 
ٌذأا، كُبُواث، ػزَض دػائٕت ) مباشزة 

امارة أبُ ظبٓ  فٓ ػهّ تذاكز انسفز( إنخ......

 
: انسُق انمحهٓمبٕؼاث ػبز انحذَد خارج 

مه  الإمتىاع مه جهب أَ شزاء أْ تذاكز سفز
 الإماراث الأخزِ  نخطُط انطٕزان انتٓ نذٍٔا

طٕزان مستمهت أَ َكٕم ػاو فٓ أبُ   مكاتب
. ظبٓ

 
شزكاث  وتؼٍذ بـأن وتؼامم مغ: شزاء انتذاكز

انُكلاء انؼامُن فمظ بما ٔختص بشزاء أَ انطٕزان

كز انسفز مكاتب َأن ومتىغ ػه شزاء تذا  تذاكز 
 .انسفز الأخزِ أٖاتا أَ غٕز أٖاتا

: مجهس رجال أػمال انسفز َانسٕاحت رسُو 

. بذَن أْ تأخٕزنمجهس دفغ انزسُو انسىُٔت ل

 
تؼٍذ 

 
إن ٌذي انُثٕمت ٌٓ تؼٍذوا الأساسٓ بالإتفاق 

َفٓ  مجهس رجال أػمال انسفز َانسٕاحت مغ 
مه لبم َكانتىا فإوىا مجهس حال مخانفت لاوُن ال

كما مجهس ال سُف ومبم أْ لزار متخذ مه لبم

. نهجىت ْ انمُاوٕه َانىظاو انذاخهٌُٓ مبٕه ف
 

 
 :مُافك ػهًٕ َمُلغ مه لبم

бЂъϜ :

) ϞмϹзгЮϜ мϒ ЩЮϝгЮϜЬнϷгЮϜ (

ϟЋзгЮϜ: 

̭ϝЏвшϜ: 

ϵтϼϝϧЮϜ /ϣЪϽЇЮϜ бϧ϶ :

 
 

 


